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Overview

The Hetairoi web site can be found at http://www.hetairoi.com . 

The site is designed to be used by both Hetairoi club members and others such as members of opposing clubs.

Some parts of the site can only be accessed after logging in using a user name and password. Only Hetairoi members are given user names. 

Currently the site provides the following facilities:

Anyone can:

· View home page showing a summary of the current season results

· View fixture details for 2004 (date, time, opponents, venue, match manager, result)

· View match reports for 2004

· View names of people available for each match

· View club news

· View batting and bowling statistics (currently out of date – to be updated shortly)
· View links to other related sites
After logging in members can also:
· See names, telephone numbers, email, and addresses of all members

· Send emails to all members or all playing members
· Upload new match reports to the site

· Record their availability for matches
· Update their contact details (including indicating whether they are playing members or not)

Match managers can also, after logging in:

· See who has made themselves available for the matches they manage

· Add people as available for matches they manage

· Select people to play in matches they manage

· Send emails to those available and/or selected for matches they manage

Currently Justin Abel is the only administrator and he can also:

· Add new fixtures and modify existing ones

· Add club and remove news

· Add and remove statistics

· Update the results of fixtures

· Add new members, update their details, and remove members 

How to Use the Site

1. Logging in

Each member has a user name which is the member’s first initial followed by their full last name without any separating space or punctuation. The password is allocated when the username is set up and should have been sent to you by email. 

Click on the Login link in the menu to the left of the main screen. Enter your user name and password in the boxes and then click on the submit button below. If you type either the user name or password incorrectly you will see a blank screen. Use the return button in your browser to go back to the login screen and try again. 

If you can’t remember your password you can click on the message at the bottom of the login screen and your password will be sent to your email account. 

If you have problems logging in send an email to Justin Abel at justin@abelbase.com.

2. Logging out

Once you have logged in your name will be displayed at the top of the screen. Clicking on Logout (shown below this, and also on the My Account menu) will log you out. After logging out you will only be able to access functions available to the public. 

When you have finished using the site you should always log out to ensure that no one else can access the site using your account. 
3. The Menu
The menu is the section to the left of the screen and lists the functions that are available to you. Before logging in you should see only Home, Fixtures, Login, Statistics, and Links. After logging in you will also see My Account, Player Menu, Member List, and Statistics Upload.
Some of the menu items e.g. Fixtures have a yellow folder icon to their left. Clicking on this displays further items within the menu. Clicking on menu items shown in blue takes you to the function described. 

4. Fixtures

Clicking on the Fixtures menu item (see 3.) allows you to select the year for which you wish to see the fixtures (currently only 2004 is available). 
This displays the list of fixtures for that year including date, opponents, venue, and match manager. The on the left of each row there is a number or letter. If the result of the fixture is known an abbreviation is displayed (W – Won, L – Lost, D – Drawn, T – Tied, C – Cancelled, A – Abandoned). If the result is not known (either the match has not yet been played or the result has not been entered) a number is shown. This is the number of players who have made themselves available for the match. 

Some fixtures also have a small report icon on the left of the row. This means that at least one match report has been filed for the fixture. 

Moving the mouse pointer over the fixture list highlights the fixture under the pointer. Clicking the mouse button displays the fixture details including links to match reports, a brief description of the result, and a list of the players who are available for the match. From this screen you can also click on Sign Up to make yourself available for the match. 
5. My Account
The My Account menu item contains 2 sub items – My Control Panel and Log out. My Control Panel allows you to update your contact details as follows:

First name

Last name

Email (1) – primary email address

Email (2) – secondary email address

Home Phone:   

Work Phone:   

Mobile Phone:   

Address:   - postal address

Playing Member? – indicates whether you are a playing member

Password:   - you can change your password, if you do you must type exactly the same letters in both the Password and Confirm Password boxes.
After changing your details you must click on Submit to save them. If you leave the page without clicking Submit any changes you made will be discarded. 

6. Player Menu

The Player Menu has 2 options, My Matches and Matches I Manage.

My Matches shows a list of future fixtures for which you have made yourself available. It will also show whether you have been selected to play in the match by the match manager. You can use this screen to remove yourself form the match if you are no longer available. If you do remove yourself you should make sure that you let the match manager know by email or telephone as well. 
If you are a match manager Matches I Manage shows the games you manage. Only future matches are shown. 

Clicking on a match from this screen takes you to a list of the players who have signed up for the match. From here you can select players to play in the match. You can also add members to the list of available players or remove them (by clicking on the red wastebasket). This is useful if you have contacted them in another way.

From this screen you can also send an email to the available, selected, or available but non-selected players for the match.
7. Member List

The Member List gives a list of all Hetairoi members showing their home, work & mobile telephone numbers and whether they are currently playing members. 

From this page you can also send an email to all Hetairoi members or all playing members. Due to a limitation with Microsoft Explorer you’ll need to copy and paste the email addresses – instructions are given on the screen. 

If you choose the Expanded version of the member list using the link at the top of the page you will also be able to see the postal addresses of members. 
8. Statistics

This screen lists Hetairoi statistics documents by year (usually Excel spreadsheets). Clicking on the link to the document will open it.

9. Links

This screen gives a list of links to related websites. 

